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MOACHUTENBbHAA 3AMNNCKA

MeTognuyeckoe nocobue Mo BbIMOAHEHWUK BbIMYCKHOW (MUCbMEHHON) KBanM(MKaLWOHHOR paboTbl CO-
CTaB/IeHO B COOTBETCTBUM C pabouyeid mporpamMMoli No NPoM3BOACTBEHHON npakTuke gns npodeccun 39.01.01
«CoumnanbHblii paboTHUKY.

B HacTosiwee Bpemsi MPegbsABAATCA JOCTAaTOYHO BbICOKME TPebOBaHMA K KayeCcTBY O(OPMIEHWS MUCH-
MEHHbIX paboT, CMEKTP KOTOPbIX AOCTATOYHO LWMPOK: pedepaTbl, TBOPYECKME OTYETbl, MUCbMEHHbIE 3K3aMeHa-
LMOHHbIe paboThl.

MoaroToBka nmpodeccnoHanbHO  negarorvyeckux pab6otHukos (MIMP) n yyawmxcs 3aBUCUT OT LeneHa-
npaBfeHHON. No3HaBaTebHOI, CAMOCTOATENbHOW TBOPUYECKON AEATENbHOCTY.

BkntoueHne B paboTy nomoraeT negaroram U ydyalwumcs OBnafeTb COBPEMEHHbIMM MeTO4amMu MOUCKa,
06paboOTKM M NCNONb30BAHUA MHPOPMAaLWUK, OCBOUTb HEKOTOPbIE METOAbl HanucaHusa paborT.

Llenb gaHHoOro nocob6bus: okaszaHume nomouwy TMP 1 yyawmmcs B oPOPMAEHUN BbINMYCKHbIX (MUCbMEH-
HbIX) KBalM(UKaLMOHHbIX paboT. B mocobum n3noxeHbl Tpe60BaHUA K OPOPMAEHUIO BbIMYCKHON (MWCbMEH-
HOWN) KBanM(MUKaLUMOHHON paboTbl. YKazaHbl npaBuna OQOPMAEHUS TUTYNbHOTO NUCTa, COAEPXAHUSA, CCbINOK,
Tabnuuy, unnwcTpayuin, Gopmyn, cnucka nuTepaTypbl, NPUNOXKEHNUIA.

B npunoxeHunsx faHbl 06pa3ubl 0QOpPMIEHNS NUCbMEHHbIX paboT.

MeTogunyeckoe nocobue coctaBneHo Ans ydawmxca FBMOY «AnekceeBckoe MpPO{PecCUMOHanbHOe y4yu-
NNLLE» U SBNSETCA OCHOBHLIM TpebOBaHMEM K BbIMOIHEHWIO BbIMYCKHON (MMCbMEHHON) 3K3aMeHaLMOHHON pa-
60Thl.

JaHHoe nocobue nomoxeT MMP n yyawmmcsa rpaMmoTHO OPOPMUTL MUCbMEHHbIE PaboThl.

Llenbto BbIMONHEHUA BbINYCKHOW (MMCbMEHHOI) KBaNUMMUKaLMOHHON paboTbl ABNsSeTCH:

* cuctemaTmsanusa U 3aKkpensieHne NoJIyYeHHbIX TEOPETUYECKNX 3HAHWA M NPAKTUYECKUX YMEHWIA;

* yrnybneHne TeoOpeTUUYECKNX 3HAHWIA B COOTBETCTBUU C 3aJaHHOW TEMOIA;

* (hopMUpOBaHMe YMEHUI MPUMEHATb TEOPETUUYECKME 3HAHWUSA NPU PELIEeHNN MOCTaBNEHHbIX BOMPOCOB;

* hopMnpoBaHMe YMEHUA MCNONb30BaTb CMPAaBOYHYO, HOPMATUBHYO M NPaBOBY AOKYMeHTaLuto;

* pasBuMTUE TBOPYECKON MHULMATUBBI, CAMOCTOATENbBHOCTN, OTBETCTBEHHOCTU M OPraHNM30BaHHOCTH;

* NOAr0TOBKa K UTOFOBOW rocyaapCTBEHHON aTTecTaluu.

B pesynbTate BbIMOMIHEHUA BbINYCKHOW (MWCbMEHHON) KBaNMPUKALWOHHON paboTbl yyawuninca AOSIKEH
3HaTh:

* MeTOofbl UCCNef0BaHNSA:

YMETb:

* paboTaTb C Hay4YHOW NUTepaTypoil.

MeToguuyeckme ykKasaHuUs npefHasHayeHbl ANA OKaszaHMA MOMOLWM yyawumcs B opraHusayum paboTbl Mo
BbIMOMHEHWIO BbIMYCKHOW (MUCbMEHHOW) KBaNnW(UKaLMOHHON paboThl.

MeTognyeckne ykasaHWs LOCTATOYHO CTPYKTYpPUPOBaHbI, CHabXeHbl 06WMMKU TeOpeTUYECKUMU CcBefe-
HUAMK, MPUMEPAMMU.

®opMOi OTYETHOCTM NPU BbLINOMHEHUMN ABMAAETCHA MAaH - rpaPuK BbIMOMHEHNS BbIMYCKHON (MUCbMEHHOWN)
KBaNNUMUKaLUOHHON paboThl.

OBLME PEKOMEHAALIMN MO BbIMOJIHEHWIO BbIMYCKHOW (MUCbMEHHOW) KBANTVN®U-
KALUWOHHOWM PABOTHI

1 MOPAAOK BbIMONHEHNSA BbINYCKHOM (MWCbMEHHOW) KBANU®UKALMUOHHOW PA-
BOThI

O6yuvatouimeca BbINOMHAKT BbIMYCKHYK (MWCbMEHHYIO) KBaNnM(pUKaLNOHHYO paboTy No YTBEPXAEHHOA
TeMe B COOTBETCTBUM C 3agaHuem (NpunaoxeHue 1) u nnaHoMm - rpaukom (npuaoxeHue 3).

MnaH - rpauK BbINOAHEHWNS MUCbMEHHOW PaboThbl COAEPXUT cBeAeHMs 06 3Tanax paboTbl, pe3ynbTaTax,
CpOKax BbIMOSIHEHWS 3afaHUsA, OTMETKM PYKOBOAMTENA MPAKTUKW O BbIMOJHEHUW 06beMOB paboThl (gata, noa-
nuchb).

2. CTPYKTYPA BbINMYCKHOW (MNCbMEHHOW)

KBANN®UKALIMOHHOWM PABOTHI

2.1. Yyvawmecs Ha 3aBepliarolem 3Tane o6yyvyeHWs NUWYT M 3aliMLLatoT BbINYCKHYK (MUCbMEHHYIO
KBanmpuKkayumoHHyto paboTy. Ee nogrotoBka cBfizaHa C yrnybneHMeM W3y4YeHWUS Teopuwn, NpuBeEHUEM B CU-
CTEMY paHee NPUOBPeTEeHHbIX 3HAHWIA U NOMO/THEHUEM WX B MPOLECCE MPaKTUYECKOrO pelweHns NMOCTaBNEHHONA



npo6nembl. BoinyckHas (NucbMeHHasd) KBanundumkaynmoHHas paboTta No3BOISET pa3BUTb HaBbIKU CaMOCTOATENb-
HOFO M3Yy4YeHWs NMTepaTypbl NO TeMe, YCUAUBAET TEXHONOTMYHOCTb YYe6HOro npouecca, OPMEHTUPYET Ha WH-
avBugyanusaunio yyebHol 4eaTenbHOCTH.

O6bem ee cocTaB/isfieT He meHee 15 - 30 cTpaHUL, NeYyaTHOro TeKcTa.

BbinyckHasa (NMcCbMeHHasa) KBanugpukKaunoHHasa paboTa BbIMONHAETCA C LENbK MONYYeHMA OnNpefeneHHOoi
KBanudpukaLumm n JOKyMeHTa, ee ygocToBepsatowero. K opopmneHnto BbINYCKHON (NMMCbMEHHOW) KBanuguka-
LMOHHON paboTbl NpeAbABASIOTCA ONpeAeneHHble TpeboBaHms.

Copep>xxaHue U KavyecTBO BbIMYCKHOW (MUCbMEHHOI) KBanM(pMKaLWOHHOW paboTbl MO3BONSAET CYAUTb He
TO/IbKO 00 YypOBHE TEOPETUYECKUX 3HAHWWA M 06LWEeM Pa3BUTUM y4yalMXCHA, HO U O CMOCOBHOCTM BbIMYCKHUKOB
CamMOCTOATEe/IbHO NPUMEHATb 3TV 3HAHUA LA PeLeHUs CNO0XHbIX NPON3BOACTBEHHbIX 3ajau.

B xoge BbIMOMHEHUSA BbINYCKHON (MUCbMEHHOWN) KBaNM(UKALUOHHOW paboTbl BbIMYCKHWKW AOMXHbI NO-
KasaTb YMeHWe MoNb30BaTbCA He TONbKO yyebHMKAMM M y4ebHbIMW NOCOBMAMU, HO W COBPEMEHHbLIMMW Cnpa-
BOYHbIMW MaTepuanamu, cneumanbHOl TEXHUYECKON NuTepaTypoil, cTaHfapTamMu, HOPMATUBHbIMU AOKYMEH-
Tamu.

BbinyckHas (MucbMeHHas) KBanugukauumoHHas paboTa LOMKHA BbIABUTb 00OWENPOGeCcCMOHaNbHY W
CneunanbHyr MOATOTOBKY y4yawUXCcs, UX 3HAHWE COBPEMEHHON TEXHWUKW W TEXHOMOTWU, NCMONb30BaHNE y4eb-
HOM, TEXHUYECKOW M HOPMATUBHON NuTepaTypbl N0 Npogeccuu.

B xoge BbIMOJHEHUA BbINYCKHOW (MUCbMEHHOW) KBanM(UKaLMOHHOW paboTbl yyauluinca AO/KEH MOoKa-
3aTb CBOK MOAFOTOBMEHHOCTb B TEXHONOTMYECKMX MpoLeccax, a TakXXe B BOMpPocax OXpaHbl Tpyfa, B npume-
HEHUN MaTepuanoB, MHCTPYMEHTOB M 060pyAOBaHMA.

CTPYKTYPHbIMWU 371€MEHTAMMN BbIMYCKHOW (MUCbMEHHON) KBanW(pMKaLWOHHOW paboTbl ABAAKTCA: TU-
TYNbHbLIA NINCT, 3afaHune, COAEpXaHne, BBEAEHME, OCHOBHAA 4acTb, 3aK/IOYEHUE, CMUCOK NNTepaTypbl, NpUNo0-
XKEeHUA.

2.2. TUTYNbHbIA ANCT BbINYCKHON (NUCbMEHHOW) KBanuMKaLMOHHOI paboTbl AONMXEH coaepXaTb che-
Aylolne cBefeHns:

* MNO/IHOE HaMMeHOBaHUe y4ebHOro 3aBefeHuns:

* MNO/IHOe HAaMMeHOBaHMWe Npogeccuu:

* Ha3BaHWe TeMbl BbIMYCKHOW (MMCbMEHHO) paboThbl:

* Ha3zBaHWe BUAa AOKYMEHTA:

* cBefeHua 06 ncnonuutene (®.M.0. yvalierocs, Homep rpynnbl, NOANUCH).

* cBefieHua o npenogasatene (pykosogutene) (®.1.0., noanucs):

* HaMMeHOBaHWe MecTa W rofa BblIMOMIHEHUS.

2.3. B 3agaHnn yKasbiBalT:

* TeMy BbIMYCKHOI (MUCbMeHHOI) paboThbl:

* nepeyeHb OCHOBHbLIX BOMPOCOB, MOANEXALWMNX U3YUEHUIO M pa3paboTke;

* CPOK CcAaym NUCbMEHHOI paboThl.

2.4. CojepxaHue [LO/MKHO OTpaXaTb MepeyeHb CTPYKTYPHbIX 3/1EMEHTOB MUCbMEHHON paboThbl C yKasa-
HWEM HOMEPOB CTPaHuL, C KOTOPbIX HAYMHAETCA UX MECTOPAcCNONOXEeHNe B TEKCTe, B TOM 4uche:

* BBefleHue;

* rnasbl, naparpagbl, NYHKTbl, NOLNYHKTbI;

* 3aKNOYEHNUE;

* CMNUCOK NUTepaTypsbl:

* NPUNOXeHUA.

2.5. BBejeHue xapakTepusyeT aKTyasbHOCTb M 3HAaYMMOCTb TeMbl, OCHOBHble XapakTepucTuku paboTbl,
hopMynmpyloTca ee Lenb W 3ajadn.

2.6. OCHOBHYI 4acTb BbINMYCKHOW (MUCbMEHHOI) KBaNUMPUKaLNOHHOW paboThl cneayeT AeNUTb Ha pasje-
Nbl U nogpasgensl. KaXabll 3/ileMeHT OCHOBHOM 4acTW JO/DKEH MpPeAcTaB/faTb COO0A 3aKOHYEHHbIA B CMbIC/O-
BOM OTHOLUEHUN hparmMeHT paboThl.



B CTpPyKType OCHOBHOW 4acTu LONXHO ObiTb Bblfe/IeHO He MeHee [BYX pa3fesoB, a B UX COCTaBe - HE Me-
Hee ABYX nofpasgenos u T. 4. OguH (aBa) pasgena OTBOAUTCA ANA onucatenbHoil 4vactm (3-5 cTpaHuy), a
BTOPON (TpeTwii) pa3gen - onucaHWto TEXHONOTMYeCKOro npouecca.

2.7. B 3ak/0UYEHUN PaACKPbIBAETCHA 3HAYMMOCTb PacCMOTPEHHbLIX BOMNPOCOB, NMPUBOAATCA r1aBHble BbIBO-
Abl, XapakKTepusylolme B C)XaToOM BUe UTOrM NpoAenaHHOl paboTbl; M3naraloTcs MNPejnoXeHWsa U peKoMeHAa-
LUK NO MCNONb30BaHWUIO MONYYEHHbIX Pe3ynbTaToB W fafibHelilleMy pa3BUTUIO TeMbl. B 3aknouyeHun He fo-
MycKaeTcs MOBTOPEHWA COAEPXaHUs BBEAEHWA M OCHOBHOI 4acTW, B YaCTHOCTM BbIBOAOB, CAENaHHbIX MO rna-
BaM.

2.8 Cnucok nutepatypsbl.

OcHoBHble Tpeb6oBaHWA, NpeAbABAAEMble K CIUCKY NUTepaTypbl:

* COOTBETCTBME TeME MUCbMEHHOI paboTe M NONHOTa OTPAXXEHMUA BCEX ACMEKTOB €ro PacCMOTPEHUS;

* pasHooOpasue BWAOB M3JaHWI: ouLManbHble, HOPMaTWUBHbIE, CNIPaBOYHbIE, YYebHble, HayuHble, Npo-
M3BOACTBEHHO-MpPaKTU4Yeckue u gap.;

* OTCYTCTBME MOpasbHO yCTapeBlMNX LOKYMEHTOB.

YNopAgoUYeHHbIli CNUCOK NUTepaTypbl AOMKeH 6biTb MPOHYMepoBaH MO MNOPAAKY 3anuceid apabckumu
ungppamn ¢ Toukoin. fanee genaetca Tpu npob6ena (MHTepBana).

bubnuorpaguyeckoe onucaHuve LOKYMEHTOB pacrnofaralT B anaBUTHOM nNOpAfKe WX 3/EMEHTOB: aB-
TOPCKUX 3ar0n0BKOB (haMUinmM U MHULKANLI aBTOPOB) WA OCHOBHbIX 3arnaBuil.

2.9. MpunoXxeHns npu3saHbl 06N1erYnTb BOCNPUATUE COAEPXKAHMA paboTbl, U MOTYT BKIKOYaTb: MaTepua-
Nbl, AONONHAKOWME TEKCT, MPOMEXYTOUHbIe DOPMYNbl U pacyeTbl, Tabnnubl BCNOMOTraTe/ibHbIX JaHHbIX, UAMI0-
cTpauuMm BCMOMOraTenbHOro Xapakrtepa, MHCTPYKUMUKN, aHKeTbl, METOLUKW; XapaKTepUCTUKN annapatypbl, npu-
60pOB. WMHCTPYMEHTOB, MPUMEHSAEMbIX MPU BbINONHEHUU paboTbl; NPOTOKONAbI WCMbITAHWIA, 3aKMOYEeHUS 3KC-
NepTu3bl, aKTbl BHEAPEHWA, NpaBuia TeEXHUKN 6e30MacHOCTU.

3. TPEBOBAHUA K COAEPXAHWK TEKCTOBOW UYACTW BbINMYCKHOW (MUCbMEHHON)
KBATMONKALMNOHHON PABOTHI

3.1. MpaBuna opopmMaeHUs TeKcTa BbINYCKHON (MUCbMEHHOW) KBaM(UKALMOHHON paboTbl onpefenstoT-
ca FOCT 7.32

TekcT paboTbl AO/MKEH OblTb BbIMOSHEH MAalWMWHOMUCHBIM CNOCOGOM C NMPMMEHEHMEM nNeyaTawWUx U
rpadguueckux yctpolicts MNMK. Ero kayecTBO AO/KHO YyAOBNeTBOPATH Tpe6OBaHMIO YETKOrO BOCMPOU3BEAEHUS
cpefcTBamu penporpauu.

CTpaHuubl TeKCTa MUCbMEHHON paboTbl, B TOM u4ucne u pacnevatkum ¢ 1K, fO/HKHbI COOTBETCTBOBATH
thopmaty Ad.

TeKCT cnefyeT pasmeliaTb Ha OAHOW CTOPOHE NMCTa Bymarun ¢ cobngeHNeEM CneayoULnx pasmMepoB Mno-
neii: nesoe 30 mm, npaBoe 10 MM. BepxHee 20 MM. HMXHee 20 MM ¢ 1.5 MeXCTPOYHbIM MHTepBanoMm. HasgaHue
Tembl, pasgena (nogpasgena) nNuUWeETCa NONYXUPHbIM wpugpTom (Times New Roman), 16 pasmepom, npu 1.5
WHTepBane U pasMellaeTcs Mo LEHTpY; cnoBo "Tema" He NULWeTCA, B KaBblYKW He 3aKntoyaeTca. TeKCT NULIeT-
ca 14 pasmepom wpudTa. Kaxablil pasfen HayYMHaeTcsa C HOBOrO aucTa.

3.2. Hymepaumusa cTpaHuy, BbiMYCKHON (MMCbMEHHOW) KBaNUPUKaLNOHHOW paboThl.

CTpaHuLUbl TeKCTa HyMepyloT apabckumu uudpamu, B NPaBoOM HWXKHeM yray, cobnogas CKBO3HYI HY-
MepaLmnio Mno BCEMY TEKCTY.

TWUTYNbHBIA AUCT BKAKOYAeTCAa B 06W YO HyMmepauuto cTpaHuly TekcTa. Homep cTpaHuubl Ha TUTY/IbHOM
NUCTe He MpocTasfifeTcH.

Nnnoctpaunn, Tabnuybl 1 pacnedatkn ¢ MK yunTbiBalOTCA Kak CTpaHuLua TekcTa.

lMpocTaBneHne HyMepauumnm HayMHaeTCsa C NUCTA «BBELEHMEY.

Pasgenbl, nogpasfenbl, MNYHKTbl, MOAMYHKTbl TeKCTa HyMepylTca apabckumu uumdpamym € TOUYKOW,
Hanpumep: 1, 1.1, 1.1.1. n1.4.

BBeneHue, pasfenbl OCHOBHOW 4YacTu, 3ak/l0YeHWe, CIUCOK AMTepaTypbl U MPUAOXKEHNA AO/KHbI Hayu-
HaTbCA C HOBOM CTpaHuMLbl M UMeTb 3aro/lOBOK, HameyaTaHHbIA NPONUCHbIMK GykBamu. Moapasgensl, NYHKTbl U
NOAMYHKTbI pacnosiaraloTca No NOPAAKY APYT 3a APYTOM M MeyaTarTca CTPOUHbIMU 6yKBaMU.



3aronoBKN CTPYKTYPHbIX 3/1IEMEHTOB TeKCTa cnefyeT pacnonaratb N0 LEHTPY CTPOKKU, 6e3 TOUKN B KOHLE,
He nogyepkmBasa. MNepeHocbl CNOB B 3ar0/0BKax He fonyckaklTcs. PaccTofHMe MexXay 3arofioBKamum U TEKCTOM
JOMKHO 6bITb HE MEHee 2 MHTepPBanos.

MoAroTOBMEHHbIA B COOTBETCTBMMU C BbllleyKa3aHHbIMW Tpe6oBaHUAMWU TEKCT BbINYCKHOW (MUCbMEHHOMR)
KBaNMUMPUKaLMOHHON paboTbl oopMaseTcsa B nanky c ainnamu.

3.3. Copep>xxaHue TEKCTOBOM 4aCTU BbIMYCKHON (MUCbMEHHO) KBanM(UKaLMOHHON paboTbl MOXeT 6bITb
B BMAe COGCTBEHHO TeKkcTa, Tabnuuy, uaatcTpayuin, opmyn, ypaBHeHU N APYTMX COCTaBAALWUX.

TeKCT BbIMYCKHON (MUCbMEHHOMN) KBaAMPUKaLMOHHON paboTbl AO/KEH OTBEYaTb CAeAYHLWMUM OCHOBHbLIM
(hopmanbHbIM TpeboBaHUAM:

* YeTKOCTb CTPYKTYpbI:

* IOTMYHOCTb M NOCNEAO0BATE/IbHOCTh:

* TOUHOCTb MPUBEAEHHbLIX CBEAEHUIA:

* ACHOCTb W TAKOHUYHOCTb M3/I0XKEHWNA MaTepuana:

* COOTBETCTBUE M3/IOXKEHMA MaTepuana HOpMaM NIMTEPATYPHOr0 PYCCKOro fA3blKa.

B TekcTe BbIMYCKHON (MWCbMEHHOW) KBanUMMKauMOHHOW paboTbl MOTyT WMCMNOAb30BaTbCA CAefylolme
BMAbl CCbINOK:

* CCbIIKWM Ha Tabnuubl, nanocTpaynm, GOpMynbl, ypaBHEHUSA, NEePeYNCNEHNSA, MPUIOXKEHNA U T.M0.;

* CCbIIKWN Ha JOKYMEHTbI.

3.4. CcbIIKN Ha CTPYKTYPHbIe 3N1EMEHTHI U (hparMeHTbl TeKCTa OPOPMAAKT MO CAeAYHLWMM NpaBuiam:

* MPW CCbIIKax B TEKCTE Ha CTPYKTYPHbIe 3N1€EMEHTbl MUCbMEHHOW paboTbl uan gpyrue hopmbl NpeacTaB-
NneHus MaTepuana HeoBXOAMMO YKa3blBaTb WX Ha3BaHWA U MOPALKOBble HOMepa. Hanpumep: "... B pasgene 1
OblnM paccMoTpeHsbl...”. "... cornacHo 1.1". "...B cooTBeTcTBMM C Tabnuuein 1", (tabnuua 1), "... Ha pUCyHKe
1", (pucyHok 1). "... no ¢opmyne (1)". "... B ypaBHeHun (1)", "... B nepeuncneHun (1)", "... B npunoxeHunmn 1",
(npunoxeHune 1) n T1.n.

* eCNM B TEKCTE NPMBOAMTCA TOMbKO OA4Ha wancTpaumsa, ogHa tabnuua, ogHa ¢opmyna, O4HO ypaBHe-
HWe, OfHO MPUNIOXKEHUE, TO B CCbl/IKe crefyeT yKasbiBaTb "...Ha pucyHke", "...B Tabnuue", "...no dopmyne”,
"...B ypaBHeHuun", "...B nepeyncneHnun"”, "...s npunoxeHunn".

Mpun ccbiikax Ha AOKYMeHTbl AONycKalTcsa cnepytouwme Gopmbl: Ha LOKYMEHT B LeNOM, Ha ONpejeneH-
HbIl pparMeHT JOKYMEHTA, Ha TPpynny SOKYMEHTOB.

CCbINKW Ha LOKYMEHT B LLe/IOM NPUBOAATCA B BMAE MOPALKOBOr0 HOMepa 3TOr0 JOKYMeHTa B CMUCKE NU-
TepaTypbl. KOTOPbIA yKa3blBaeTCs B KBagpaTHbIX CKOO6Kax 6e3 Touyku, Hanpumep: " PogunueB KO.U. B "YcTpoii-
CTBO U TeXHUYecKoe 06CcnyxuneaHue asTomobunsa” [5] "

CcCbliIKW Ha onpejeneHHbll parMeHT AOKYMeHTa OTAMYaloTCcs OT Mpeabifywmnx o6sa3atenbHbIM yKasaHu-
eM CTpaHuWL, paccMaTpuBaemMoro WAM LUTUPYEMOro AOKyMeHTa. CCbiNKM Ha (hparMeHT JOKyMeHTa cnegyeT
NPMBOAUTL B CKOOGKax B BUAe MOPAAKOBOr0 HOMepa JOKYMEHTA MO CAUCKY NUTepaTypbl C OTAENEHHbIM OT HEro
3anATo NOpPSAAKOBBIM HOMEPOM CTpaHWUbl, COAepXXalleil AaHHbIA dparMeHT, Meped KOTOPbIM 3anucbiBaeTcCs
6ykBa "c" ¢ Toukoit. Hanpumep: [1. ¢.3]. Ecnn parmMeHT B UCTOUYHNKE pa3MellaeTCs Ha HECKONbKUX CTpaHu-
Luax, Mx Homepa 3anucbiBalOT yepes Tupe. Hanpumep: [33. ¢.201-202].

CcbIKW Ha MHeHWe, pa3jensemoe pagoM aBTOPOB MO0 apryMeHTUPOBAHHOE B HECKONbKUX paboTax of-
HOFO M TOro e aBTopa, OPOpPMAATCA MYyTEM YKazaHWs B CKOOKax BCEX MOPSLKOBbIX HOMEPOB LOKYMEHTOB B
CNUCKe NMTepaTypbl, KOTOpble pasfenstoTcsa TOUYKOM C 3anaToN.

Hanpumep: "Pe3ynbTaTbl uccnegoBaHuii. [7: 12-15: 31] gokasanu, 4To...

JonyckaeTcs uMcnonb3oBaHUWe MNOACTPOYHbLIX CCbIIOK. [1OACTPOYHbIE CCbIIKM pacnonarakwTcs BHU3Y
CTpaHuLbl, NOA CTPOKAMU OCHOBHOTO TEKCTa, B CHOCKe, U ogopmnatoTca no FOCT 7.1 - 2003.Cuctema cTaH-
[apToOB NO MHopMaunm, 6MBNNOTEYHOMY M U3[aTeNbCKOMY feny.

B cocTaB TeKCTa BbIMYCKHOW (MWCbMEHHOW) KBannpunKaLMoHHONW paboTbl MCNOMHUTENb MOXET BBOAWTH
COKpalleHnsa, yCNoBHble 0603HaYeHNa, NpUMeYaHns U Apyrue cocTaBasioLliMe, B 3TOM Ciyvae OHM paccMaTpu-
BalOTCA B CMWUCKEe COKpalleHWi, YCA0BHbIX 0603HaYeHWUA; BHYTPU TeKCTa - BCAeA 3a CaMUM COKpalLeHUueMm nau
nepesg HUM.

3.5. Tabnuubl npegcTaBnalT coboil GopmMy opraHmsaumm matepuana, MO3BONSIOLWYI CUCTEMATU3NPO-
BaTb M COKPaTWUTb TEKCT, 06ecneynTb 0603pUMOCTb U HarnsgHOCTb MHMOpMaunn. Tabnuua He JO/KHa coaep-
XaTb JaHHbIX, 663 KOTOPbIX OHa MOXET 6bITb MpoYMTaHa M NMOHATA: OHU 3arpoMOXAaloT ee.



MpaBuna 0603HavyeHns Tabnumy:

* Kaxpas Tabnuua AO0MKHA MMeTb Ha3BaHMe, TOYHO M KPaTKo OTpaxatolee ee cogepxaHue. HasaHue
Tabnnubl NOMeLW AT Haf Hew;

* Tabnuubl HyMepytoTca apabCKMMKU UndppamMmm NOpALKOBON HyMepauuel B npefenax BCEro TEKCTa;

* cnoso "Tabnuua"™ M NOPAAKOBbLIA HOMep Tabnuubl MOMeLLalOT Haj Heid B MpaBOM BEPXHEM Yry Hap
Ha3BaHWeM Tabnuubl;

* @CNM B TEKCTE MMeeTCs TONbKO OfHa Tabnuua, TO ee He HYMepywT, cnoBo "Tabnuua" He NMWYT.

Tabnuubl B 3aBUCMMOCTM OT MX pas3Mepa pacnofnarardT MOcC/ie TeKCTa, B KOTOPOM OHW YNOMMUHalTCA
BMepBble, UM Ha CAefyloLWen cTpaHule.

Ha Bce Tabnuubl B TEKCTE NMUCbMEHHON paboTbl AONXHbI ObiTb CChINKMU.

3.6. NnnmwocTpauynn. K mnnwctpaumsam OTHOCATCA: (POTOCHUMKW, PEnpoayKUWW, PUCYHKW, 3CKU3bI, 4vep-
TeXW. NNaHbl, KapTbl, CXeMbl, rpauku, guarpammsl u ap. Mcnonb3oBaHue uAACTPauuii LenecoobpasHo
TOMbKO TOrfa, KOrga OHU 3aMeHAT, AOMOMHAKT, PACKPbIBAKOT UM NOSACHAKT C/IOBECHYIO.

MpaBuna ohoOpMAEHNS UANKOCTPaLNA:

* UANKCTpaumMn 0603HavyarT CNoBOM "Puc." M HymepylT apabCckumn uudpamu nNopsAKOBOA Hymepauu-
el B npejenax BCero TekcTa:

* eCc/in B TEKCTe TOJ/IbKO OfHa WUAMOCTpaLnsa, TO ee He HYMepyrT 1 cnoBo "Puc." He NuUWyT;

* cnoBo "Puc.", nopsAAKOBbIA HOMep UAMKCTpauMM M ee Ha3BaHWe MOMELW,AKT Noj uantwcTpayunein. Mpu
HEeo6Xx04MMOCTU Mnepes 3TUMU CBeAEHUAMU MOMELLAOT NOACHAKLW e faHHbIE;

* pyancTpayMmn pacnonaraldTcAa HenocpefCcTBEHHO MOC/ie TeKcTa, B KOTOPOM OHU YNOMWHAKTCA BMNep-
Bble, UM Ha ClefytoLLeil cTpaHule.

Ha BCce mnnocTpaynm B TEKCTE LO/DKHbI ObiTb CCbINKK.

3.7. ®opmMynbl cnefyeT BbIAENATb U3 TEKCTA B OTAE/IbHYIO CTPOKY.

®dopMynbl LOMKHBI HYMeEPOBaTbCA CKBO3HON Hymepauuein apabCkumu umdpamm.

MosicHeHNs CMMBOJIOB, BXOAAWMUX B QOPMYNYy - AOMXHbI 6biTb NPUBEAEHbI HeNnocpescTBEHHO nofg dop-
MYNOW.

Ha Bce popmMynbl B TEKCTE JOMXKHBI OblTb CCbINKM

3.8. MpnnoxeHNs NMOMewWaT B KOHLE BbIMYCKHON (MUCbMEHHOR) KBaNNM(MKaLMOHHON paboThl.

Kaxxgoe npuioXeHue fOMKHO HaYMHATHCA C HOBOW CTPaHMLbl M UMETb COLEepXKaTebHbI 3ar0n0BOK;

HyMepyloT NpunoXeHus nponucHoiMU O6yKBaMU B andaBUTHOM nopAagkKe nocfie cnosa "lMpunoxeHue",
KOTOpOE pacnosaratoT B MPaBOM BEPXHEM Yray CTPaHULUbl Haj 3ar0/0BKOM:

MpUNoXeHNa JOMKHbI UMeTb 06LLYH0 C OCTaIbHOM YacTblo paboTbl CKBO3HYIO HyMepaLuio cTpaHul,.

Ha BCe NpUIOXEHWSA B OCHOBHOM 4YacTh paboTbl JOMKHbI 6bITb CCbINKMU.

4. TPEBOBAHWNA K O®OPM/IEHUNIO TPA®UYECKOW YACTU BbIMYCKHOMN (MACbMEHHOW)
KBANNO®UKALVWOHHOWM PAEOTHI

pathmyeckas 4vacTb BbINYCKHON (MUCbMEHHOI) KBanMMUKaLMOHHON paboTbl AO0/MKHA OTpaXaTb OCHOB-
Hble ee pe3ynbTaTbl M HarNS4HO NOATBEPXAaTb U3N0XEHHbI B TEKCTe Matepuan.

Mpaduueckas 4vacTb MOXeT 6biTb MpeAcTaB/ieHa B BMAE CXeM. PUCYHKOB, rpaukos, guarpamm, rucTo-
rpamm, Tabnuuy, vyepTexein, KapT u ap.

Mpadnyeckasds 4vacTb BbIMYCKHOW (MUCbMEHHON) KBanUMPUKaLWOHHON paboTbl paboTbl BbINOMHAETCA Ha
byMaxHbIX HocuTenax gopmarta A4. [lonyckaeTca ucnonb3oBaHue POTOHOCUTEeNel, LEMOHCTPUPYEMbIX C UC-
NMoNb30BaHMEM TEXHUYECKUX CPEACTB.

HarnagHole rpaduyeckme LOKYMEHTbl Na 6YyMaXKHbIX HOCUTENAX MOTYT OblTb BbIMOMHEHbI BPYYHYIO yep-
HOM Tywbto (KapaHgawomMm uauM GnomacTtepom) WAW C UCMONb3OBaHWEM, rpaduyecknx nporpamm MK (rpado-
nocTpouTenew).

O603HavyeHne HarnggHbIX rpa@uyeckux [JOKYMEHTOB [LO/DKHO COOTBETCTBOBaTb TpebOBaHMAM MYHKTa

3.6.
Ot opmneHne HarnsgHblx rpaduyecknx AOKYMEHTOB B paboTe AO/KHO COOTBETCTBOBATb 06WMM Tpebo-
BaHMSIM K BbIMO/THEHWIO Fpagnyecknx AOKYMeHTOB U 06eCreyYnBaTbh UX ACHOCTb U yA06CTBO UYTEHUS.
HarnsgHble rpajuyeckme JOKYMeHTbl clieAyeT BbIMOAHATL Ha opmMaTax, ycTaHOBMeHHbIXx TOCT 2.301.



Hagnucn Ha HarnsgHblX rpauyueckMx JOKYMeHTax cfliedyeT BbIMOAHATH BPYYHYH WPUGHTOM B COOTBET-
cTBuu ¢ TpeboBaHnamu FOCT 2.304 uan MaWMUHHLIM CNOCO6OM.

TonwwuHa nuHunii - no FOCT 2.303.

Mpn BbINOMHEHUN HArNALHbIX rpauUueckux LOKYMEHTOB He06XOAMMO MPUMEHATb YCAO0BHble rpaguye-
CKue 0603Ha4YeHUsA, YyCTaHOBJEHHble HOPMATUBHbIMU LOKYMeHTamu. [lpuM MCNONb30BAHUWM [OMNOMAHUTENbHbIX
rpamyeckmx 0603Ha4YeHNN JOMKHbI ObITb MPUBEAEHbI COOTBETCTBYHOLME MOACHEHNUSA.

UepTeXX 0oGopMASIOT pamMKOW W OCHOBHOW Haanucbit (YrnoBbIM WTamnom B cooTBeTcTBuM ¢ FTOCT
2.104-68 EKCA.

OdopmneHne yepTexa pamMKoil, OCHOBHOW HaANWUCbIO U 4ONONHUTENbHbIMU

Puc. 1 Pamka 4yepTexa M NpSAMOYTO/bHUK AN OCHOBHOW HagnucK:

1— o603HayYeHNe JOKYMEHTOB. 2 rpaHuubl opmarta.

3 — OCHOBHaf Hagnuch. 4 pamka uyepTexa.

5 — WHBEHTapHble HOMepa U NOAMUCK

UepTexxn oQOpMAAIOT pamMKOi, KOTOPYH HaHOCAT BHYTPWU rpaHuy gopmarta: CBepxy, cnpaBa W CHU3Y —
Ha paccTosAHMM 5 MM. cieBa — Ha paccTosiHum 20 mMm (ANs OPOLWIOPOBKM YepTexa). BHyTpu pamku B npaBoMm
HUKHEM Yrfly nomeliaeTcqd OCHOBHaA Hagnucb. Ha nuctax gopmara 11 OCHOBHYI HagNWCb NMOMELWAT BAOMb
KOPOTKOW CTOPOHbI fncTa. Pamky n rpabl 0CHOBHOI HaAMMCK BbIMOMIHAKT CNOWHONW OCHOBHOW NINHMWER.

OCHOBHas HafMuCb AN1A TEXHUYECKUX YepTexel

Puc. 2. OCHOBHas HagNWUCb AN TEXHUYECKUX YepTexei

dopma, cogepxaHue n pasmep rpad) OCHOBHOIN Hagnucu JOMXKHbI cooTBeTcTBoBaTb MTOCT. [4na TeKCTO-
BbIX LOKYMEHTOB (hOpMa OCHOBHOM HAaLMUCU HECKONbKO WMHas.

O603HavYeHNe LOKYMEHTA AO/HDKHO MMETb C/efyHLWYy CTPYKTYpy: HayalbHble OYKBbl C/IOB TeMbl MUCh-
MEHHOW 3K3aMeHaUuWOHHOW paboTbl, HOMepP 4YepTeXa COOPOYHON eAMHULbLI, HOMEP YepTexa feTanu, Kog LOKY-
MeHTa.

B 0603Ha4yeHUN TeMbl BbIMYCKHON (MUCbMEHHON) KBaNM(pUKALWOHHON paboTbl MOXET OblTb cCOYeTaHue
6yKB W uupp. Hanpumep, nNpu HasBaHUM Tembl «TexXHWYECKOe 06CAYXMBaHWE cucTeMbl nuTaHus KAMAZ3
53215»6

nutaHna KAMAS 53215»

n 7.4. Homep uvepTtexein getanei: 001. 002. 003 wu 1.4. Kop fOoKymMeHTa onpegensetrca ero sugom: M3 -
nosicHUTeNbHasa 3anncka. BO - yepTex obuiero suga. Cb - c6opouHbIii yepTex. Tb - Tabnuubl, MY - rabaput-
Hbll yepTex, O - anekTpuuyeckad cxema. [ rugpaBnmyeckas cxema. Il - nHeBmaTuMuyeckas cxema. M - wWH-
CTpyKuua. [l - npoyne LOKYMEHTbI, HanpuMep rpa@ukmM, CXeMbl TEXHOIOTMYECKNX MPOLECCOB.

Mpumep 0603HaveHnsa: TO CM KAMAS3 53215 00.000.IM13.

UepTeXu BbINOMHAKT Ha MCTax YepTexHoW 6ymarn ¢ onpefeneHHbIM COOTHOWEHWEM Pa3MepPOB CTOPOH
NnCTa, T. €. Ha NUCTax OMpefAeNieHHbIX POPMaTOB.

Cxema nocTtpoeHuns opmaTtos

Puc. 3. Cxema nocTtpoeHns ¢popmatos

(4epToit 0603HaUYeHbl OCHOBHbIE hopmaThl)

O6o3HauveHune ¢opmarta: A4(1 1) - A3(12) - A2(22) - A1(24) - A0(44) Pasmepbl CTOpOH (hopmaTa, MM:
297x210 - 297x420 - 594X420 - 594x841 - 1189x841.

Ha cxeme noctpoeHus opmaToB (puc. 3) 0OCHOBHble popmMaTbl MOAYEPKHYTHI. [1pn BbIMONHEHUN YepTe-
Xa AANHHYK CTOPOHY nucTa 06bIYHO pacnonaralT ropusoHTanbHo. Ecnn pasmepbl npegmeTta Mo BbICOTe 3Ha-
YNTeNbHO 6OMbLe OCTaNbHbLIX, TO A/IMHHAA CTOPOHA IMCTa MOXET OblTb pasmeleHa BepTuKanbHo. ®opmat 11
pacnofiaratoT TOMbKO MO BEPTUKANN.

5. MOPAAOK 3AWWVTbI BbIMYCKHOM (MMCbMEHHOW) KBATN®UKALIMOHHOW PABOTHI

3aBeplieHHas BbiNnyckHas (NMMCbMeHHasd) KBanugpukaumoHHas paboTta BMecTe C NiaHOM - rpagukom ero
BbIMONHEHNA MepefaeTcsa yyawmmcs 3a Mecsal A0 3alunThl 418 NPOBEPKU PYKOBOAUTENO MPaKTUKM.

Jonyck yyawmxca K 3awute BbINYCKHOW (MMCbMEHHOI) KBanM(PUKaLMOHHON paboThl.

MpuHATME pelleHns 0 AOMNYCKe yyalwerocs K 3alWute BbIMYCKHON (MUCbMEHHOR) KBanuMUKaLMOHHON pa-
60Tbl OCyLWecTBAETCA 3aM. 3aB. hunuana. [ONycK yyalerocqd K 3awute BbIMYCKHON (MUCbMEHHOW) KBanudu-
KaLuMOHHON paboTbl NOATBEPXAAeTCA MOAMNUCHI0 PYKOBOAUTENS MPaKTUKW.



BbinyckHas (NUcbMeHHas) KBanuMukaunmoHHas paboTa MOXET O6biTb He AOMYyLEHA K ero 3alluTe Npu He-
BbIMOMIHEHNMN CYLLECTBEHHbIX pa3fenoB "3agaHusa" 06e3 3aMeHbl WX PaBHOLEHHbIMM, a TakKXe npu rpyobiX
HapylweHnax npasun ohopmMaeHns paboThl.

3awnTta BbINYCKHOMW (MUCbMEHHON) KBannMUKaLMOHHOR paboThl.

3auwmTa BbINYCKHON (NMUCbMEHHOI) KBann(MKaLMOHHON paboTbl HOCUT NYBGAUYHBLIA XapaKTep M BKAOYa-
eT LOKNaj ydallerocs, a Takxe ero o6cyxgeHue.

TeKCT goKnaga A0/MKeH coaepXaThb:

* NO/IHOE HaMMEHOBaHWEe TeMbl MUCbMEHHON PaboThl;

* 060CHOBaHME aKTyanbHOCTM TEMbl MCCNe0BaHUS;

* Uenb 1 3agayvn, o6bekT U npegmeT paboThl;

* pacKpblBaeT CYWHOCTb Npo6/ieMbl 1 CBOW BKNaj B €€ pelleHue;

* N3/10)KEHNE OCHOBHbIX Pe3yNbTaToOB paboThbl; - KpaTKMe BbIBOAbI NO TeM pe3ysbTaTam paboTbl, KOTOPbIE
onpeAenstoT ee NPakTUUYECKY 3HAYMMOCTb, CTEMEHb U XapaKTep HOBM3HbI, 3/IEMEHTOB Hay4YHOro BKaja;

* NyTW BHeAPEHMWA pe3ynbTaToB paboTbl B MPakTUUYECKYH AEATe/IbHOCTb.

Mpu 3awmTe BbINYCKHON (MUCbMEHHOW) KBanM(PMKaLMOHHOW paboTbl y4yalmmca genaeTca fokfiag Ha 7-
10 MUHYT. TMpwn 3aWMTe peKOMeHAYyeTCS NONb30BaThHCA MNAHOM [JOKflaga UAuM Te3ncamy K Hemy.

Mopaaok o6CcyXaeHUs npeaycmaTpuBaeT OTBETbl y4yall,erocs Ha BOMPOCbI YNE€HOB KOMMWUCCUU W APYTUXx
NN, NPUCYTCTBYHOLWMX Ha 3aWuTe: BbICTYNNeHNe PYKOBOAUTENSA: AUCKYCCUIO NO 3alyMuiaeMoil paboTe.

PeweHne 06 oLeHKe paboTbl MPUHMMAETCS YleHAMU KOMUCCUM NO pe3ynbTaTam aHanu3a npeabaB/ieHHO
paboThl, AOKNaAa Yyal,erocs v ero 0TBeTOB Ha BOMPOCHI.

6. MOXENAHNA BMECTO 3AK/AKUYEHWA

3awnTa BbINYCKHOW (MUCbMEHHON) KBanM(UKaLMOHHOW paboTbl HOCUT NYyBAMYHLI XapakTep M NMpPOBO-
ANTCA HA OTKPLITOM 3acefaHUW aTTeCTaLMOHHOW KOMUCCUN.

HaumHaeTca OHa C foKfaja ydvalierocs, CONpoBOXalolWeroca AeMOHCTpaLuein HarnagHoro matepuana c
MCMNONb30BaHUEM MPU HEOOXOAMMOCTU COOTBETCTBYHOLWMNX TEXHNYECKNX CPEACTB.

naBHOe B YCTHOW 3awWuTe - CyMeTb NoKasaTb CBOK PabOTy C NONOXKWUTENbHOW CTOPOHbI. [nd 3TOro Bam
Heob6xo4MMO MogymaTb, Kak Bbl OyfeTe ee NPeAcTaBNATb KOMUCCUM U YYECTb BO3MOXHbIE BONPOCHI.

Bawa peyb go/mKHa 6bITb KPATKON, YETKOM W He ABAATLCA LOC/IOBHbIM

nepeckasoM COfepXaHusa. Y KOMUCCUU YXXe eCcTb Bawa paboTa M peleH3ns Ha Hee. [103TOMY Bbl JOJ/IXHbI
3a0CTPUTb BHUMaHMWE YIEHOB KOMMUCCUM TONIbKO Ha aKTyalbHOCTU TeMbl, Lenn u 3agadax paboTbl. KpaTko pac-
KpoinTe cofepxaHne OCHOBHOM 4acTu cBoei paboTbl M Ha30BUTE rfaBHble BbiBOAbl. OC060 MofuyepkHUTE ee
NPaKTUYeCKYt 3HAYMMOCTb.

3apaHee NOTpeHUpyiTe CBOe BbLICTYMJ/EHME, TaK KakK ANfA 3aWmnTbl paboTbl Bam O6yaeT NpefocTaB/ieHO He
6onee 15 MMHYT. Ypgauu!
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